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PENINSULA HOUSING AUTHORITY 
Position Description 

 
TITLE:  Maintenance Mechanic STATUS:  Non-Exempt 
 
Summary 
Skilled maintenance worker who performs special and preventative maintenance and repairs on 
apartment complexes, including plumbing, electrical and HVAC systems.  
 
Scope of Responsibility 
Under the supervision of the Property Manager, is responsible for the performance of the most 
complex maintenance functions to buildings, grounds, appliances, and equipment owned and 
operated by the Authority.  The employee in this position performs a variety of skilled, 
journeyman level maintenance tasks in connection with repairs to and maintenance of buildings, 
grounds and equipment.  Work involves knowledge of and skills in the areas of plumbing, 
electricity, carpentry, masonry, painting, refrigeration, heating, ventilation and air conditioning. 
 
This position may be designated “essential worker.”  Essential worker means those positions as 
designated by the Housing Authority that respond and perform work functions during an 
emergency essential to the protection, health, safety, and welfare of citizens of Clallam & 
Jefferson Counties and to the operation of public facilities and property.  The Housing Authority 
maintains the right to recall any employee to perform essential duties during any emergency, or 
to restore governmental functions during extended emergencies.   
 
Essential Job Functions 
1. Must practice safety precautions and be safety conscious at all times. 
2. Independently performs required maintenance to building surfaces, fixtures, systems, and 

equipment. 
3. Performs equipment maintenance tasks such as:  checking for proper equipment operation; 

lubricating bearings; changing air filters; and cleaning heat exchanger and condenser coils. 
4. Performs electrical and plumbing system maintenance tasks such as:  inspecting plumbing 

fixtures for leaks and repairs; checking drain lines to ensure they are free of obstruction; 
checking appliances for proper operation; testing light switches and electrical outlets; and 
conducting ground fault detection tests. 

5. Performs such mechanical tasks as repairing and/or replacing space temperature and HVAC 
equipment controls. 

6. Performs such carpentry work as:  inspecting/repairing doors, windows, cabinets, handrails, 
roofs, gutters, down spouts, floor tiles, carpet, walls and ceilings.  If possible, repairs will be 
made immediately or a work order will be opened. 
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7. May perform such masonry work as:  patching cracked concrete; replacing broken masonry 
blocks and ceramic tiles; re-grouting ceramic tile; and sealing concrete and exterior brick walls. 

8. May perform such plumbing tasks as:  replacing faucet washers, seats, stems, spigots, and 
hardware; resetting commodes, tubs, and sinks; repairing water leaks; replacing and/or repairing 
flush valves or flush tank hardware; and clearing clogged drains and soil lines. 

9. May perform such painting tasks as:  preparing surfaces for painting by patching plaster holes, 
sanding, scraping, or masking; painting with brushes, rollers, or sprayers; performing touch-up 
painting after working in an area; spot painting metal surfaces for corrosion control, etc. 

10. Performs miscellaneous maintenance related tasks for a variety of situations as directed by 
immediate supervisor such as:  servicing and/or repairing grounds card and cleaning equipment; 
servicing and/or repairing vehicles; and repairing work tools and equipment. 

11. Operates HVAC (heating, ventilating and air conditioning) equipment according to established 
procedures and instructions.  Works closely with the other Maintenance personnel to ensure the 
proper operation of the HVAC, mechanical, and refrigeration systems and to identify and 
correct any problems.  Checks and inspects all major system components and performs 
corrective repairs and Preventative Maintenance work on the system or assigns work orders and 
establishes P.M. schedules. 

12. Performs necessary manual labor to keep housing projects in a decent, safe, and sanitary 
condition. 

13. Provides assistance to other maintenance personnel as necessary. 
14. Utilizes a wide range of powered and non-powered hand tools such as drills, sanders, sewage 

line cleaners, saws, hammers, pliers, screwdrivers, wrenches, oil cans, and volt-ohm-amp 
meters. 

15. Troubleshoots maintenance problems using visual and appropriate testing equipment. 
16. Operates and makes all installations and repairs in accordance with local, state, and national 

codes. 
17. Develops material lists for assigned jobs and obtains materials and equipment to perform these 

jobs. 
18. Participates in off-shift and weekend emergency maintenance coverage as scheduled. 
19. Inspects, tests, and keeps required records of all fire risers, extinguishers, fire doors, and other 

required fire safety code items. 
20. Performs related tasks as required. 
 
Qualifications  
Requires knowledge of the field of assignment sufficient to perform thoroughly and accurately 
the full scope of responsibility as illustrated by examples in the above job description.  The 
following generally describes the knowledge and ability required to enter the job and/or be 
learned within a short period of time in order to successfully perform the assigned duties.  
 
Knowledge of:  
 Accepted methods and procedures used in general maintenance, repair and renovation of 

public, private and commercial housing 
 OSHA safety requirements; state and federal environmental protection requirements, federal 

contracting requirements, etc.  
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 Journey-level skills in at least one trade and common maintenance hand tools. The use and 
minor repair of most heavy and light maintenance power equipment 

 The work includes exposure to harsh cleaners and abrasive cleaning products and the use of 
hazardous chemicals such as pesticides and herbicides requiring the knowledge of proper 
safety procedures in the use of such chemicals 

 Basic building design, job layout techniques, preparing and reading plans and blueprints 
 Uses of personal computers 
 Public housing laws, and agency rules, regulations and standards. Federal, State, and local 

building codes and practices 
 
Ability to:  
 Recognize and act on conditions within the development that require immediate attention, 

maintenance, or repair 
 Provide technical assistance to other maintenance employees 
 Maintain confidentiality 
 Establish and maintain positive and effective working relationships with tenants, employees, 

and the general public 
 Understand, interpret and apply administrative and office policies and procedures as well as 

pertinent laws, regulations, and ordinances 
 Analyze problems, identify alternative solutions, project consequences of proposed actions 

and implement recommendations in support of goals 
 
Education and Experience Required 
Any combination of experience and education that would be likely to provide the required 
knowledge and abilities could be qualifying, as determined by the Authority. A typical way to 
obtain the knowledge and abilities would be:  
 
Graduation from an accredited high school, or possession of an equivalent certificate (e.g. 
G.E.D.). Possession of an Associate Degree, or two full academic years of training, from an 
accredited college or university with a major in construction technology or related field may be 
substituted for one year of experience. There shall be no substitution for supervisory experience.  
 
Five (5) years of increasingly responsible maintenance experience which includes responsibility 
for a full range of maintenance, renovation and repair activities. Experience in either the public 
or private sectors in a housing-related environment would be desirable. Possess journey-level 
skills in one or more trades.  
 
 
Working Conditions  
Work is conducted in a non-smoking standard office setting. Work environment is both formal 
and informal, team and autonomy-oriented, having variable tasks, pace and pressure. Primary 
functions require sufficient physical ability to work in an office setting and operate office 
equipment. CONTINUOUS sitting, upward and downward flexion of neck; fine finger dexterity 
and light to moderate finger pressure to manipulate keyboard, equipment controls, and other 
office equipment; pinch grasp to manipulate writing utensils. FREQUENT side-to-side turning of 
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neck, moving about inside the office, maintaining a stationary position, positioning self to 
operate office equipment including knobs and dials. OCCASIONAL positioning self to move 
beneath desk areas and near floors, and to place or retrieve objects above and at average shoulder 
height, moderate positioning to manipulate reference books and manuals. Must be able to 
perceive computer screens and printed documents and to operate office equipment. Must be able 
to discern speech and sound in the audio range typical of a busy office environment.  
 
 Must be fitted for and medically cleared to wear a negative pressure half-face 

respirator/mask. 
 Must have good manual dexterity including hand/eye coordination, finger dexterity, etc., in 

repairing and/or replacing machine parts and in performing related maintenance tasks. 
 The individual must be capable of performing the above described functions under a variety 

of circumstances involving heavy lifting of machinery, furniture and/or appliances, and 
supplies (70% of the time, up to 30 pounds, 30% of the time up to 50 pounds, occasionally 
up to 100 pounds) with only the use of a hand truck or with the assistance of another 
employee.  Materials and equipment may be lifted from two to four feet and carried for up to 
twenty yards. 

 Must be capable of placing and removing supplies and equipment from above-the-head 
shelving and other storage areas. Activities also require the individual to bend (90 degrees), 
stoop, crouch, climb, twist (to 180 degrees), turn, and work above-the-head on a recurring, 
repetitive, and often continuous basis in the course of performing job duties.  The individual 
must also be capable of accessing and working in confined spaces such as crawl spaces 
and/or attics, and must often perform work from a horizontal position (such as working under 
sinks, etc.).  The individual is required to perform these movements without a significant risk 
of injury, or to otherwise demonstrate or explain how s/he can perform the essential functions 
listed above. 

 Must be able to climb stairs and ladders and work at heights sometimes exceeding twenty 
(20) feet (often including the lifting of heavy objects such as 4' x 8' sheets of plywood). 

 Due to exactness required in the pouring of paint, the performance of electrical and plumbing 
tasks, and the operation of motor driven equipment, good vision and hearing skills are 
required. 

 This position is required to work indoors and outdoors in all weather conditions and is 
subject to heavy and strenuous work. May encounter undesirable pests.  

 
Additional Requirements  
The employee normally works day shift, forty (40) hours per week, but must be willing to 
respond to recall on a twenty-four hour basis, seven days per week.  
 
 
 
 
 
REQUIRED PROFICIENCY IN USE OF: Requires knowledge and ability in the consistent 
and safe use of basic mechanical hand and power tools and equipment or materials, such as:   
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Backhoe Ballasts Baseboard Heaters Boxes 
Cabinetry Caulking Commodes Copier 
Countertops Doors Drain Snake Drywall 
Drill Press Dump Truck Electrical Fixtures Testing Meters 
FAX Furnaces Saws (Table, Band, Chain, 

Chop) 
Hammers 

Screwdrivers Wrenches Mowers Sanders 
Floor Buffers Hand Truck Hot Water Heater Boilers 
Key Machine Ladder Locks Pipe 
Pressure Washer Ranges Refrigerators Roofing Materials 
Sinks & Tubs Tile Cutter Tractor Carpet Cleaning 

Equipment 
Sander Snow Plow Lift Truck Soldering Iron/Welder 

 
 
Possession and retention of a valid Washington state driver's license. Pre-employment tests and 
examinations, including, but not limited to physical examination regarding bona fide 
occupational qualifications, drug testing, extensive background checks and other related 
components which are based on the specific demands of the position. Successful completion of 
all exams, tests, and background checks is a condition of employment. Responsible to apply 
extensive, in-depth knowledge of public sector operations methods in accordance with applicable 
provisions of the Revised Code of Washington.  
 
Employees hired on or after June 1, 2011 must not use tobacco products on or off the job, 
including but not limited to smoking cigarettes and/or chewing tobacco.  Nicotine testing may be 
required. 
 
The Authority complies with all laws and regulations relating to employment, including the 
Americans with Disabilities Act and the Washington Law Against Discrimination.  The 
Authority does not discriminate on the basis of handicapped status in the admission or access to 
its federally assisted programs or activities.  The Authority reserves the right to revise or adjust 
job descriptions, job assignments and job duties at any time.  Nothing in this document should be 
interpreted as a contract with or any other obligation of the Authority. 
 
By the employee’s signature below, the employee acknowledges that they have read this job 
description and understand their duties and responsibilities. 
 
 
____________________________________ __________________ 
Signature Date 
 


